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If you are eligible for support, please carefully check the notes listed below before preparing
to participate in academic conferences.

1. Before attending an international conference
*In principle, submit the following documents to the GEO at least five weeks before your
departure date to attend the conference. You may submit these as electronic documents, except

for (2).

1 Estimate for flight tickets and itineraries
* Required: Breakdown of expenses such as airport tax and fuel surcharge, flight
schedule including departure and return flights.
2 Receipt for the flight tickets (only if they have already been purchased)
3 Program of the international conference you are to attend, etc.
4 Notice of acceptance of your presentation at the conference
5 Overseas Travel Accident Insurance Certificate (copy)

* In addition to the above, you must carry out the following procedures yourself.
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* The conference registration fee
If you wish to receive support for the conference registration fee in addition to travel
expenses, please complete the following procedures.

(1) If payment has already been completed before the selection decision is made, the
applicant must submit the receipt and documentation showing the amount of the
conference registration fee promptly after the selection decision, and must submit
the finalized credit card statement promptly after it is issued.

(2) If payment is made after the selection decision is made, the applicant must submit
the receipt and documentation showing the amount of the conference registration
fee promptly after completing the payment procedure, and must submit the
finalized credit card statement promptly after it is issued. Please ensure that the
finalized credit card statem ent is submitted no later than the end of March of the
academic year in which the conference is attended.

2. After attending an international conference

* Please submit the following documents to the GEO within ten days of your return to Japan. The
support payment will be made after all the travel application procedures have been
completed. If your submission is delayed, we will not be able to reimburse your travel
expenses due to the school regulations and will deem that you have declined the support.
Please ensure to submit relevant documents on time.

1 Boarding pass stub (If the boarding pass stub has been lost, proof of boarding is also
acceptable.)

2 Attachment 4 “Participation Report” (Word) and 3 photos by email

3 Attachment 4 “Participation Report” (PDF, signed)

3. Office to contact for inquiries and document submission
Global Education Office, Graduate School of Education

(Room 207, 2F, Faculty of Education Main Building)

Ext: 3046 Email: globaledu@mail2.adm.kyoto-u.ac.jp
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Flowchart of Application and Payment Procedures for
International Conference Presentation Support (ICPS)

Immediately
after application

April, 2026 GEO

7 weeks before Within 2 weeks

9 GEO

| Béfo_re e.aéh
application
of ICPS
* Accept

. ne oy planned sdoissice date
APPthnt . l‘rc'p‘am;i«:m for trip
Arrangement of
Attachment 1, 2, 3 atc.
Preparation
and application

\ 7

Evaluation at GEO
meeting

5 weeks before.  Presentation!

+ Determination of
Support .
+ Preparation for trig{ | | |+ Conference
Arrangement of
airline tickets, etc,

Paperwork

" fccepanceliptice * Payment Procedures

* Appendix 4 to be
posted on the website,

* Information on

procedures for

receiving Support

S —
ound
the end of
the FY year
» Attendance at
meetings, etc
hosted by GEO.

Within 10 days
(After Return to Japan)
* Go to GEO

+ Submit documents
Attachment 4, etc.

* Trip to conference

presentations
* Report Making \

|+ Return to Japan

- A J \ 7\ J

* Attachment ! -r-".‘kstv.m formy

* Attoachment T T recommendation)

* Attochment 3 Tteavel inerary Flur\J

* Aceept notification of conference
aw ity planned submistion date

* Program of the international conference you plan
to attend

y r'ﬂ?ﬁ&ﬁﬂm for travel :npcmu

* Teaw system uier registration

» r"”mﬁmutnn Tm!gl Farm

* Documents related to conference participation fees
‘Ol\l, if nfpl,in.’ f‘v "PF"”

* Rirfine ticket Tntiticn and (tinerary, recaipt
* Oviginal airline ticket
+ Attachment 4 'fnlr{ bf-nboo\ report)
O (wWord) and 3 photes h, emall
+ Attachment 4 'pod-(«_nuhon repart )

* Overses Travel Accident Insurancy Certificate (copy)
(PDF, tigned)

3/3



